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SURIECT: New Order-Invoice-Voucher Form

1. PROBLEM «

The new Order-Invoice~Voucher for use by Government Agencies is
preacribed in sets of six coples. Nine copy sets are needed for
the administration of the Agency's purchases.

Z. FACTS BEARING ON THE PROBLEM -

. (HA Regulation 1-11-217 stipulstes that "Additionsl parts,
creating more then six-part sets, must be authorized in
writing by the Heed of the Depariment or Independent Agency,
and be based on a complete study which fully jJustifies the
necessity for each additionsel part. These findings and de-
terminations must be on file in the Agency sand avallasble to
representatives of the GSA snd GAO."

s, Tab A is the study Justifyinz the need for additional three
copies to bring the Order-Invoice-Voucher to a nine-part set.

e¢. Purchase Order Form 36-1, presently in use by the Agency,
and valld until July 1954, is composed of ten parts.

3. CORCLUSIONS -~

It is believed thet the attached study Jjustifies the usefulness
and need of each additionsl copy for the efficilent administra-
tion and continuliy of method in the Agency's purchases,.

%. ACTION RECOMMENDED ~

That three sdditlonal coples of the Order-Invoice-Voucher Form
be suthorized for use by this Agency, and that the study be re-
turned to the logisties Office for meintensnce on file to be
available to representatives of GSA or GAO.

STAT

JAMES A, GARRISON
Chief of Logistics

STAT
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APPENDIXES -

Tob A - Study Justifying Additional Parts of Standerd Form
17 and 148

Appendix 1 - Stendard Form 147
Appendix 2 - Stendard Form 148
Appendix 3 ~ Typical Procedure for Standard Form 147
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